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How to Create a User Account

1 Click "Register"
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2 Click "As a Public Works Contractor or Awarding Body"

3 Enter all relevant information about you: First Name, Middle Name, Last Name,
etc. If you are a member of a public or government Awarding Body, you should
use an email with the official domain of your organization to create your account
instead of a personal email. Using an official email will help in linking your user
account to your organization.
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4 Create a password in accordance with the requirements.

5 Review the Terms and Conditions and Privacy Policy. Click the checkbox to affirm
that you have read and understand both documents.
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6 Click "Register"

7 You will receive an email containing the verification link. Open the email and click
the "Verify Email" button. This will verify your email address.
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8 Log in to your account using the username and password that you have created.


